
Photo Duplication Self-Service 
Permission for Use

Collegium Institute for Catholic Thought & Culture
3814 Walnut Street, Philadelphia, PA 19104

Email: anscombe.archive@collegiuminstitute.org         Phone:  (215) 746-4494 

PART 1: APPLICANT INFORMATION
PLEASE PRINT 

City State              Zip code 

Name:

Company/Institution 

Street Address 

Country Phone Email 

PART 2: CONDITIONS OF APPLICATION

By signing this application, you agree to the following: 

1) Agreement to Abide: You must agree to abide by all self-service photo duplication policies for the Kislak Center for Special 
Collections, Rare Books and Manuscripts. For example:  flash photography is prohibited; while laptops and small cameras 
are allowed, all other items, such as pens, highlighters, markers, tripods, and flatbed or hand scanners are not allowed
(Pencils and paper for notes will be available, etc). Always consult library staff at the front desk before photographing to 
make sure that you are aware of all Kislak Center policies, which are not limited to those listed above.

2) Permitted Use:  The images obtained for the project described below are exclusively for private research and study, and 
not for public circulation or distribution to any other person.  Further written permission from the Collegium Institute (CI) is 
required to use the acquired images or excerpts for publication, print or digital, as does altering or manipulating the images 
beyond standard cropping or resizing. Fees may be associated with publication.

3) Process for Obtaining Permission to Publish:  Before publishing, posting, or circulating any quotations or images from 
the Collection, a patron must request separate permission by submitting a Provisional Permission for Publication Form 
(PPFP). That form may be obtained either by: 

a) Writing to Collegium Institute at anscombe.archive@collegiuminstitute.org

b) Visiting tinyurl.com/collegium-anscombearchive-PPFP

If permission to publish is granted, Collegium Institute must express that permission in writing on behalf of the literary 
estate. Otherwise, permission is withheld.

4) Credits

a) Images:  You agree to use the credit, "The Collegium Institute Anscombe Archive at the University of Pennsylvania,
box [#], file [#] [and page [#] if applicable]." (For example, The Collegium Institute Anscombe Archive at the University of 
Pennsylvania, Box 1, File 2.)  The credit information for digital files must be integral with the image as it is displayed, so that 
downloading of the image includes the credit line.

b) Manuscripts:  When citing the manuscripts, you agree to use the credit: "Box [#], file [#] [and page [#] if applicable],
The Collegium Institute Anscombe Archive at the University of Pennsylvania, The Kislak Center for Special Collections, Rare 
Books and Manuscripts."  (For example: Box 1, File 2, The Collegium Institute Anscombe Archive at the University of 
Pennsylvania, Kislak Center for Special Collections, Rare Books and Manuscripts.)

5) Donation of Copy:  If you acquire permission to publish subsequently, you agree to donate one copy of the publication/
project to the Collegium Institute.  In the case of film, a video copy is acceptable.  You must provide Collegium Institute with the 
URL address for all websites where the Images or Excerpts are displayed, and you must notify CI of all URL address changes.
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Staff Use: 
Order #__________________



PART 4: MATERIALS DUPLICATED FOR PERSONAL, SCHOLARLY USE 
Please attach a list if you need additional space.

When identifying an image from the Collegium Institute Anscombe Archive at the University of Pennsylvania, please 
identify the Box number or letter, the File number, and the page designation if applicable (e.g., Box 3, File 102).

Permission for Use 
(Continued)

PLEASE PRINT  

Title of Project:

Description:

rev. 01/2023

By signing below, you agree to the above conditions. 

Signature Date

This consent is for private study only. To request permission for publication, please see Part 2, Provision 3 above. 
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PART 3: PROJECT DESCRIPTION

6) Liability:  You agree to defend, indemnify, and hold harmless both the Collegium Institute and the University of
Pennsylvania and their officers, employees, and agents from and against any and all liability, including costs and expenses,
based on the violation of rights of ownership, infringement of copyright, or invasion of rights of privacy, or laws of libel,
resulting from your use of the images in a manner that is not compliant with provisions #2 and #3 above.

7) Effect of Non-Compliance:  You understand and agree that failure to comply with one or more of the conditions stated
herein may result in the loss of any permission granted and the denial of future requests for reproductions.


	Blank Page

	Name: 
	Company/Institution: 
	Address: 
	City: 
	State: 
	Zip Code: 
	Phone: 
	Fax: 
	Email: 
	Title of Project: 
	Description: 
	Description: 
	Description: 

	Text3: 
	Date: 
	Signature: 
	Text4: 
	Text5: 
	Text6: 
	Text7: 
	Text8: 
	Text9: 
	Text10: 
	Text11: 
	Text1: 
	Text1.1: 
	Text1.2: 
	Text1.3: 
	Text1.0: 



